DSC APPLICATION VERIFICATION MANUAL
Document Validation Guidelines as per IT Act 
Document as proof of identity –any one of 
a) Passport 

b) Copy of Driving License 

c) PAN Card 

d) Post Office ID Card. 

e) Copy of Bank Account Passbook containing the photograph and signed by an individual with attestation by the concerned Bank official 

f) Photo ID card issued by the Ministry of Home Affairs of Centre/State Governments. 

g) Any Government issued photo ID card bearing the signatures of the individual. 

 Documents as proof of address - any one of 
a) Telephone Bill 

b) Electricity Bill 

c) Water Bill 

d) Gas connection 

e) Bank Statements signed by the bank 

f) Service Tax/VAT Tax/Sales Tax registration certificate. 

g) Driving License/RC 

h) Voter ID Card 

i) Passport 

j) Property Tax/ Corporation/ Municipal Corporation Receipt 

Please also note that: 

I. Validity of the Address Proof: In case of any utility bills like electricity, water, gas, and telephone bill, the recent proof, but not earlier than 3 months from the date of application should be attached. 

II. Using single document copy to be used for both Identity & Address proof: This may be considered. However, if the address in the Photo-id is different from the Address given in the application then a separate Address proof may be insisted & collected. 

III. Attestation of Copy: Gazetted officers, OR Bank Manager OR Post Master. Otherwise the LRA may verify the copy of the identity and address proof against the original documents and certify the copy stating that “has been verified against the originals”. Such a copy should be signed by the authorised person of the LRA and should bear the name and address of the signatory. 

IV. Authorization: Self Authorization is not allowed. (A Director/Partner cannot authorize himself). This does not apply in case of Proprietorship / HUF. 

